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«Haunonansusiit cranmapr Poccuiickodi Denepanuu. CHcTema CTaHIapTOB MO nHpOpPMAIIHH,
GHGNMHOTECYHOMY H H3aTeNscKoMy jieny. OpraHM3auHOHHO-DACTIOPS/HTENbHAS JOKYMCHTAIIA. /j,ncﬁ /)
TpeGopanus kK 0OPMIICHHAIO J0KyMeHTOB» (yTB. [IpHKazoM Poccranpapra ot 08.12.2016 N 2004- 4
cr) (pex. ot 14.05.2018),

NNPUKA3BIBAIO:

1. BHecTH W3MEHEHHS B MHCTPYKUHIO IO AEIONPOM3BOACTRBY, YTBEPHIEHHYIO MPHKA30M
pektopa ot 29.08.2014 Ne 578/P:

1.1. Haznoxuts 0.3.3.7 B creayromei pefaKiiH:

3.3.7. Anpecar (TOT, KOMY aJ[pECOBAHO [I04TOBOE OTHPABIEHHE - NOYYaTeNh).

AJlpecar HCHONB3YeTcs NpPH O(OPMICHHH JETOBBIX (cnyxeOHBIX) NHCEM, BHYTPEHHHX
MH(OPMALHOHHO-CIPABOYHEIX IOKYMEHTOB (HOKIAHEBIX, ciyxeBHEIX 3aITHCOK H Ap.).

AnpecaToM OOKYMeHTa MOryT OBITH OPTaHH3IalUMH, HX CTPYKTYPHEIE MOJpasieieHis,
JIOIKHOCTHBIE HJIH (PH3HYECKHE JTHIIA.

PexsusuT "ajpecar’ NpocTABIsETCA B BEpXHeH MpaBoil $acTH JAOKyMeHTa (Ha Gnanke ¢
YIIOBBIM PacIloNOKEHHEM PEKBHIHTOR) HIM CIIPaBa NOJ PEKBH3UTAMH Gnanka (1py OPONOILHOM
PACHONOMEHMH PeKBH3MTOB Onanka). CTPOKH PEKBHIMTA "ampecar” BBIPABHHBAIOTCS MO JIGBOMY
KpAlo HJTH NEHTPYIOTCS OTHOCHTENBHO CaMoil JUIMHHOH CTPOKH.

[lpr agpecoBaHMHE [OKYMEHTA ODraHH3alliH, ee CTPYKTYPHOMY MO/JpPasieieHHio Ge3
YKa3aHHA JOIDKHOCTHOTO Ji¥ila, HAMMEHOBAHHH ero NMHIIETCA B AMEHHTEIEHOM Majiexe.

Hanpuwmep:
MHHHCTEPCTBO 3ApaBooxpaienns PO
VnpasneHHe AeNamH

Ecny ykasslBaeTcss NO/DKHOCTh W (haMMiMA JIMIA, KOTOPOMY anpecoBaH AOKYMEHT, TO
[JAHHBIH PEKBHIHT YKA3BIBAIOT B AATETRHOM NAEXKe, HHHLMANE! YKa3BIBAIOTCA TIOCIIe dammmy.

Hanpumep:
['enepanbHOMY AHPEKTODY
000 «Mask»
HBanoBy A A.

Eciu OKYMEHT OTHDABILTIOT B HECKONBKO OJIHOPOJUEIX OPraHM3alMil HIK B HECKONBKO |
CTPYKTYPHBIX NOApas/ienennii YHUBEPCHTETa, TO KX CIIE/lyeT yKashlBaTh o6o6uteHHo.




Hanpumep: Pextopam BY3o0s

Jlexanam akynbTeToB

JloxymenT He nomken cojepxkats Gonee uerbipex azgpecaros. CnoBo «xomusay mepen
PTOPLIM W TIOCHEAYIOMHMY aJipecaTaMH He ykasbiparoT. [lpw GonbmmoM KONHYECTBE aipecaTos
COCTARIAIOT CIIMCOK KA PACCHUIKY JOKYMEHTA.

B cocran pexsuiuTa «ajapecar» MOXeT BXOIMTE NOYTOBBIA aapec. DIEMEHTH IOYTOBOTO
ajipeca YKa3nBAIOTCS B 10C/HE[0BATeNBHOCTH YCTAaHOBJCHHLIMH [lpaBHiamMu oOkasaHus ycmuyr
MOYTOBOH CHAIM: HAMMEHOBAHME ajpecara, Ha3BaHHE YIHIIBl, HOMEp JOMa, HOMEp KBapTHPEI,
Ha3BaHME HACCHEHHOr0 TyHKTa, Ha3paHHe oOnacTH, Kpas, pecnyOnmMKM, cTpasa (s
MEXIYHApOAHBIX OTHpasiennii), nogroBe uHAexc. B TakoM e TOpAfKe IPOM3BOAHTCH
HaIHCaHHE aZ[peca OTIPABHTENA Ha KOHBEPTE.

Hanpumep:

000 «Masx»
ya. Becennss, noM 3, cTp.5
r. Mocksa P&, 111242
Ipn agpecosanmm JOKyMeHTa (PHIAYECKOMY JIHIY YKasbiBAloT (aMIIIHIO H HHHLHAILI
nosyqaress, 3aTeM nouronsiit agpec,
Hanpamep:
HBanory U. H.
yn. Becennss, nom 3, kopn.l, kB.145
r. Mocksa, P®, 111242

1.2. Hanoxwurs 1.3.3.18 B cnenylomei penaiuu:

3.3.18. OrMerka 06 HCIOJHWTENe BKIIOYACT (PAMHIHIO, HMA H OTYECTBO HCIOIHHTENS,
HoMep ero Tesedona. OTmerka 06 HCIOIHATENE MOXKET JOTIOIHATLECH HAUMEHOBAHKEM JIOMKHOCTH,
CTPYKTYPHOTO IOJApPa3Ze/IeHHs H 3NEKTPOHHLIM apecoM HCITOTHHTENA.

Otmerka o6 wucnonaurene oQopMiIseTcs Ha JHUEBOH CTOPOHE IOCHENHETC JHCTa
JNOKYMEHTa OT TPaHHLBI JIeBOro nond. JIaHHBI PEKBH3MT NEYATAETCH B JIEBOM HIDKHEM YIIy C
pasmepoM mwpudTa 10, Times New Roman.

Hanpumep:

Hranos Hear UsanoBuy HisaHos Misan Hanosuy

+7(495) 123-45-67 BeAylHA CeLHaTHCT
+7(495) 123-45-67, ivanov(@sechenov.ru

1.3. Hanoxwuts n.4.5.3. B ciefyromeil peaakuuu:

4.5.3. OT™Merka O 3aBepeHHH KONHH OGODMISETCA JUIA TIOJTBEPKIECHHS COOTBETCTBHA
KOIMHM JOKYMEHTA (BBINHCKH M3 JOKYMEHTa) MOJUIHHHHKY AoKyMmeHTa. OTMeTKa O 3aRepeHHH
KOIMK [IPOCTAaBMAETCA MOZ PEeKBH3HTOM "MOAMHCH” M BKIFOYaeT: cioBo "BepHo"; naumenosanue
JIOJDKHOCTH JIML(A, 38BEPHBILETO KOIHIO; ero coOCTBEHHOPYIHYIO MOMNHCE; PaCIIH(POBKY MOANHCH
(MHANHANE, GaMHAIHIO); ATy 3aBEePEeHHA KOMHH (BBUTHCKH M3 JOKYMEHTA).

Hanpumep:

Bepuo

Crrennanset no kagpaM  Tloamuce H.0. ®amunns
Jara

Ecnu KOmHs BBLIAETCA JUIA NPENCTABNICHHS B JPYTYIO OPraHM3alMIO, OTMETKA O 3aBEPEHHH
KONHMH JIONONHAETCH HANMHCHI0 O MeCTe XpaHeHHA JOKYMEHTA, ¢ KOToporo Oblia H3rOTOBIEHA
KOIMHSA H 3aBepACTCS NEeYaThio OPraHu3aliH. i

Hanpumep:
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[ognuunuk gokymenTta Haxomures B ®TAQY BO Iepsmit MIMY uM. H.M.Cevenopa
Munaapasa Poceus (CevenoBexkuil Yuusepeuter) B aene Ne 03.02-07 3a 2018 roa

Crnenmanuct 1o xagpaM  [loanuce HU.0. damunus

Jara

2. PyxkoBojMTensM CTPYKTYPHBIX MNOApa3sfeNeHHHA AOBECTH N0 CBEJCHUA COTPYAHHKOB
n3MeHeHus B MHCTpYKIMIO 1O [enonpoM3BOACTBY M ofecrneduTh WCIOJHEHHE HACTOAILEro
npuKasa.

3. HaganpHuky YmpaBieHHs 10 CTPATErMYECKHM KOMMYHHMKaUMaM H uHpopManHOHHOH
nonutuke Jassiiosy B.B. pasMecTHTh HacTOAIMI IPHKa3 Ha OQHUHANBHOM caliTe YHHBEPCHTETA.

4. KoHTpONb 3a MCIONHCHAEM HACTOAIMIErO MIPHKA3a OCTABIIA 3a COOOH.

Pexrop I1.B.T'neibouxo

TpyHuosa Exarepuna AnexkcanapoeHa
8 (495) 609-14-00, 106.20-44




